








[Date]
University of New Mexico
Attn: Office of Sponsored Projects
MSC01 1247
1 University of New Mexico 

Albuquerque, NM  87131-0001

Phone: (505)277-4186
E-mail: cga@unm.edu
Re:  Consulting services for [XXXXXX(project title)] ; Dr. [UNM PI]
To whom it may concern,
After reviewing the above referenced grant proposal, I am very happy to offer my support in the form of consulting services. [Consultant may insert elaboration on the merits of the project here.] I understand that for the purposes of this project, the role of Consultant is a service vendor role; it conveys no intellectual property rights to me or my company, and I will be offering to this project the benefit of my expertise only. I also understand that I will be responsible for all personal tax obligations on any income proceeding from my services on this project (if applicable) and will therefore provide my tax identification number with my initial invoice for IRS annual tax reporting purposes.

Notwithstanding the foregoing, I hereby offer my services in the capacity of Consultant [for a fee of $XXX.xx annually, which includes direct and indirect costs].  My understanding is that the approximate dates of the period of performance in which I will participate on the project is expected to be [XX/XX/XX] through [XX/XX/XX].  I also realize that my participation and subsequent remuneration (if applicable) is contingent upon your proposal actually being funded by the grantor agency, [XXXXXXX].  [If applicable) Upon award by the grantor agency, UNM will issue me a Purchase Order upon which I will base the invoice(s) for my services directed to the address above].
I am very confident in the merits of the proposed research. I look forward to working with you on this auspicious project. 

Very truly yours,

XXXXX [Name/Title]

XXXXXXXX[Address]

XXXXXXXX[Address]
XXXXXXXX[Phone]
Cc: [UNM PI]
