Research Administration Network Agenda

SUB Lobo A&B
May 8, 2018
9:00am to 10:00am

PRE AWARD ITEMS:
1. Proposal Team Presentation (OSP Proposal Team)
2. Contracts Team (Chris)

3. NSF

POST AWARD ITEMS:
1. Technical Report Confirmations (Teresa)
2. Reminder on workflow closeouts (Teresa)
3. Effort Reporting deadline has passed (Jeremy)

4. Discussion on allocation methodology (Jeremy)
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» Email is sent to Principal Investigator on the

» Email is sent to the Account (Department)

Administrator on the award

» Check with your fiscal monitor if you are unsure who is

listed as Account Administrator for your department.




Worklist

¢ Extend Or Close Out Grant M

Grant: 2RGS4
Fund: 2G541
PI: Ciark
Index:: 765355

Sponsor:  HRL Laboratories, LLC

Titla- Trmnrauing Mamaos Darfarmanes b Acomantios Coaneslidatine
Hi =N IMProOVING MIEMoTY Fencimance oy Augmenung Lonstuaauon

with Transcranial Stimulation (IMPACTS)

* Status
JClose
® Extend
If extending the grant, enter the new end date:
New Date: [08-Mar2019  |[mO]

* Comments: [Extend 1 year [TESTI| ‘

Complete Save & Close Cancel

M THE UNIVERSITY OF  Contract & Grant Accounting
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- If the award is going to close at the budget end date, then choose Status of “Close”. This
does not mean we begin the closeout process. You still have until the end of the project
end date to finish the work and have posted the expenditures involved with that work.
It just tells both Workflow and your fiscal monitor that the award is ending.

- If you are receiving, or planning on receiving an extension, choose “Extend” and enter
the expected new end date. Also, give comments. These comments assist OSP in
knowing if an automatic extension is requested or if the agency needs to be notified,
etc.

- Using this feature helps in a couple of ways

- Some agencies require permission for NCE 30-60 days prior to the project end
date. Reviewing your closeout workflows will assist in making sure the NCEs are
done timely

- This goes first to C&G to verify if we have received an extension and, if not, then
goes to OSP and they can begin looking into what is needed — is the extension
automatic? Do they need to submit a request? You no longer have to contact
OSP, instead, this is your “contact” stating to OSP an extension is expected or
desired.



‘Worklist

Proposal #: A16-0363
Index: 765355
Grant: 2RGS4
Fund: 2GS41

PI: Clark

Sponsor:  HRL Laboratories, LLC
Titla: arformance by Avamanting C.

with Transcrantal Stimulation (IMPACTS)

* Status
® Approved

.' Mot Annroved

nroved

J Pending
If approved, please validate end date below or enter the correct end data.
*End Date: [08Mar-20101200: |W|O)
* Comments: |[Modification received 03/14/2018 extending award.

Complete || Save & Close || Cancel

Attachments

Attach File

M THE UNIVERSITY OF Contract & GramAccounrmg
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- If Approved — Goes to C&G and FM receives email notification; Once C&G receives the
transmittal and verifies the new Project End Date, the Pl and Dept Admin will receive an
automatic Workflow email notification stating the modification is in Banner.

- If Not Approved — Goes to C&G as a closeout and Department Admin receives email
notification

- If Pending — It stays with OSP, however the Pl and Dept Admin both receive an email
notification






MyReports - All Campus FRGGR90

RGGR90 - Closeout Workflow for Funds Ending on Contr;
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ORG CODE  ORG TITLE

186A Economics Department

688A Provost Office Staff

931C Institute for Social Research
SPO_NAME DEPT ADM M
Sandra Bello Leah Hardesty Claudia Disz Fuentes
Shawnee Martinez Francisco Certain Robert Delcampo
Shawnee Martinez  Dianne Mulder Paul Guerin

BUDGET PER END DATE STAGE_DECODE STAGE_MNAME

05/31/2020
08/01/2018
06/30/2018
05/21/2018
03/31/2018
03/31/2018
07/31/2018
05/31/2018

GV
1

Stage 1 Waiting for Dept to Extend or Close

Stage Z Waiting for Fiscal Monitor to Enter if Already Extended
Stage 2A Waiting for Pre-Award Approval

Stage b Waiting for Dept to Complete Recon

Stage 4 Waiting for Fiscal Monitor to Enter Recon Matches BANNER
Stage 5a Waiting for Fiscal Monitor to Enter Final Expendure Amt
Stage 6 Waiting for Fiscal Monitor to Send Recon

Stage 7 Waiting for Fiscal Monitor to Validate End Date

THE UNIVERSITY OF  Contract & Grant Accounting

NEW MEXICO. wmuin Campus

The report gives the Org Code, therefore you can filter the award to only show your org
code. (If unsure how to do that, ask your FM!)

Stage 1 — Department; Stage 2 — C&G; Stage 2A — OSP; Stage 3b (closeouts) — Dept; Stage 4
— C&G (closeouts); Stage 5a — C&G (closeouts); Stage 6 — C&G (closeouts); Stage 7 — C&G

(extension)
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2RIC4

|
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2

21C40

_PL: Maray Aloneo

_Index: 456504

-Sponsor;  Mational Academy of Sciences

_Title: Railri | fon: t Prioritization
Usina Unmanned Aerial Vehicles (UAVs) with 3D Laser
Scanning Capabilities

* Comments:
e Pt e P
Attachments
@ + Patent Report + Recon Report
“mar-an18 02:10:

Attach File |

m THE UNIVERSITY OF  Contract & Grant Accounting
. y NEW MEXICO. wmuin Campus

Double click the attachments so that they can be reviewed and signed. Choose the “Attach
File” to upload the signed copies.



2o Attach File

File to attach: :Usersthammitt. COLLEGES\Desktop\2RJC4 Signed Closeout R Browse... |
Name:

) Other Misc Reports
-

Comments:

:C Overwrite Attachment?

The document name you selected already exists. Do you
want to overwrite your pre-existing attachment?

Yes No |

M THE UNIVERSITY OF  Contract & Grant Accounting
. y NEW MEXICO. wmuin Campus

If you keep the Name of the report (i.e. Recon Report), it will ask if you want to overwrite

the pre-existing attachment. Go ahead and choose “Yes”. This will replace the unsigned
report with the signed report.

10



iE

Fund 21C40
PL: Moreu Alonso

,,,,,,,,,,,,

_ Title: Railroad Bridge Inspections For Replacement Prioritization

Scanning Canabilitios

* comments: (Signed documents attached.

Complete = Save & Close = Cancel

Attachments

la«_e,;mm _ & v Recon Report
“wed 2RUC4 Signed Patent Questionnaire.pd! (336 z
S Mar2018 02:29:10 P e 2L SR
[update] [Removel =
Attach File

M THE UNIVERSITY OF Contract & GramAccounrmg
. ¥ NEW MEXICO. wmuin Campus .

Once you have attached the signed reports, enter a comment and complete. It then goes
back to your fiscal monitor for closeout. Once the FM has finished the closeout, an email
will be sent to the Pl and Department Admin stating it is now closed.

NOTE: If we have not received final payment, we cannot close the award, so if you are
wondering why an email hasn’t been received, it is probably being held up for some reason
in our department. You can check with your FM if you have questions.
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Workflow Proxies

Home

« Worklist
& Workflow Status Search
o Workflow Alerts

o User Information e Jser |Information
o Change Password

Administration

 In-process Monitoring

m THE UNIVERSITY OF  Contract & Grant Accounting
. y NEW MEXICO. wmuin Campus
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Drganization Role Name Effective From Effective To Type

UNM Chart of - COA 29-De-2017 10:23:40 PM Primary

UNM Department Administrator 29-Dec-2017 10:16:19 PM Primary
User Information

o8 Proxy Details

Organization - RoleName: UNM - All Workflow Users

User:
Effective From: 15-Mar-2018 01:41:01 PM
Effective To:
Confidential: O
Non-Confidential: O

| Save || Reset |

M THE UNIVERSITY OF  Contract & Grant Accounting
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Workflow Releasing a Record

UNM Grant 2RIH7 Fund 2IH70 SendRecon Normal
Roadv
,,,,,,,,,,,,,, = e T e
UNM Grant 2RJH7 Fund 2JH70 SendRecon Norma =
Performing
Created - /
Mar- 26" &
Mar :26:34 AM <X

THE UNIVERSITY OF  Contract & Grant Accounting
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Q Start & Reserve (@ Complete ﬂ skin W Release ﬁ Status &9 Ston Workflow Request
o e = axn QP = 2 stop Workllow Kequest

@ UNM

GV
1

Organization: UN

Workflow Name:
Activity Name: SendRecon
Status: Performing
Grant 2RIH7 Fund 2JH70 SendRecon Normal

Ready

THE UNIVERSITY OF  Contract & Grant Accounting

NEW MEXICO. wmuin Campus
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Workflow Closeouts - Now Requ

AL Yy T W iy

» This process has been optional in the past,

hAawavar win ara naw winrlsinag +a imnlamant tha
THIVYYCO VYOI YYO QlIT 11IVYY yYyuwi f\llls (%) llllpl.\—.lll\:lll.. LIIC

process for all departments Your fiscal monitor

is available to assist you if you have an

Tiantan vie w n.l bi

questions.

» If you have a lot of closeout workflows on old
awards, you can 1) stop the workflow yourself or
2) contact your fiscal monitor and request they
stop some of the old workflows.
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