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T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

Agenda

 Detailed review of:
 Banner Screens

▪ FRAGRNT - Grant Maintenance Form
▪ FRIGITD - Grant Inception to Date Form
▪ FTMACCI - Account Index Code Maintenance Form
▪ FRAAREV - Grant Payments Entry
▪ FRMFUND - Research Accounting Fund Maintenance

 MyReports
▪ FNRGSLB – Grant Salary Labor Benefits Encumbrance Report
▪ FRRGLDS – Grant Ledger Detail Summary
▪ FSRDISH – Labor Distribution HSC
▪ FNRECDS – Effort Certification Detail and Summary Report
▪ FRRCGES – Contract and Grant Ledger Executive Report (aka – Burn Rate Report)

 Resources and handout



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

Useful Banner Screens –
Detailed Overview



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

Banner – Query vs. Entry

 The Banner Forms discussed are used 
differently depending on your Banner Access 
Role
 Central Office staff have different roles that enable 

entry access
 Departmental staff are able to query these forms 

for information on awards
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FRAGRNT- Grant Maintenance Form

• Main Screen to enter award from OSP Transmittal

• What information can you find?
• If you have the Grant # you will find the Award #
• PI/Agency and contact information/ Period of Performance/ Amount 
• Off campus  or On campus
• F&A Rate & F&A split indicator
• Personnel (PI, FM, Dept Admin, Billing Accountant, OSP, Other Key 

Personnel, Chair)  
• Attributes (OSP Compliance/Reporting/ Billing type/Award Type)



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRAGNRT- Main
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FRAGRNT-Grant Agency and Location
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FRAGRNT-Cost Code and Personnel
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FRAGRNT-Billing and User Define Data



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRAGRNT- Effort Reporting and Pass Through 
Agency
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FRIGITD- Grant Inception to Date

• Award Budget
• What information can you find?

• Expenditures/ Remaining Balance/ Commitments
• Any contingencies against the budget- Limited spending
• Subaward Budget
• Multiple Funds- Indication of Multiple PI’s or Carryover is not allowed

• Running the report
• By Grant/ Fund/ Index
• Inception to date/ Monthly/ Quarterly
• Include Revenue and Fund Summary
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FRIGITD- Grant Inception to Date
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FRIGITD- Grant Inception to Date- Cont
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FRIGITD- Grant Inception to Date



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FTMACCI – Account Index Code Maintenance Form

 Use in query mode to 
find FOPA elements of 
an index or fund (if 
only one is known)

 Grant # can also be 
determined based on 
Fund Title



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRAAREV – Grant Payments Entry

 This form shows invoices (charges) and payments 
received from the sponsor.

 Used by C&G fiscal monitors to bill and C&G cash 
accountants to apply wire and check payments 
received.

 Bill/Invoice detail code shows as GRTC
 Payments received show as GRTW (Wire) or 

GRTP (Checks)
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FRAAREV – Grant Payments Entry
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FRMFUND – Research Accounting Fund 
Maintenance

 FRMFUND data includes:
 Fund Code and Title
 Grant Code and Title
 Effective Date
 Indirect Cost Basis (i.e. TDC or 

MTDC)
 Indirect Cost Rate
 Indirect Cost Distribution Info
 Budget Period Start Date
 Budget Period End Date

 FYI…Budget period means 
the time interval from the 
start date of a funded 
portion of an award to the 
end date of that funded 
portion during which 
recipients are authorized to 
expend the funds awarded, 
including any funds carried 
forward or other revisions 
pursuant to §200.308.
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FRMFUND – Research Accounting Fund 
Maintenance



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

Useful MyReports –
Detailed Overview
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FNRGSLB – Grant Salary Labor Benefits 
Encumbrance Report

Run by: 
1. Index/Name/Banner 

ID/Fund/ Grant
2. Fiscal year/Month/Range of 

months
3. Display Encumbrances
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FNRGSLB – Grant Salary Labor Benefits Encumbrance 
Report by Fiscal Year

Encumbrance

 Original amount
 Reduced monthly 

when salaries are 
paid

 Now

Health Insurance
$1,888.82-$1.34

The University of New Mexico
FNRGSLB - Grant Salary Labor Benefits and Encumbrance Report by Index

For Fiscal Years: 2021
Selected Indexes: '8XXXXX'

Trans
Date

Calendar 
Year PayID

Trans
Code Labor

Fringe
FICA
(2110
2120)

Fringe
Ret.

(2140)

Fringe
Ins.

(2160)

Fringe
UE-Comp

(2180)

Fringe
WC-Comp

(21A0)

Prof
Liability

(21C0)

Fringe
Other
(21J0)

Total
Fringe

Salary
Encumbrance

Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: 20A0
Example, John 100000000
EXAMPLE, JOHN 11-19-2020 .00 .00 .00 .00 .00 .00 .00 .00 .00 9,590.00 
EXAMPLE, JOHN 01-26-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 01-29-2021 2021 5R1 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
EXAMPLE, JOHN 02-23-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 02-26-2021 2021 5R2 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
EXAMPLE, JOHN 03-26-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 03-31-2021 2021 5R3 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
EXAMPLE, JOHN 04-27-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 04-30-2021 2021 5R4 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
Subtotal:  THAPA MAGAR, RAJANI 7,672.00 .00 .00 .00 .00 .00 .00 .00 .00 1,918.00 
Total: Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: 20A0 7,672.00 .00 .00 .00 .00 .00 .00 .00 .00 1,918.00 
Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: undefined
Example, John 100000000
EXAMPLE, JOHN 01-29-2021 2021 5R1 0 .00 .00 .00 .00 .00 .00 .00 1.34 1.34 .00 
EXAMPLE, JOHN 02-26-2021 2021 5R2 0 .00 .00 .00 .00 .00 .00 .00 1.34 1.34 .00 
EXAMPLE, JOHN 03-31-2021 2021 5R3 0 .00 .00 .00 .00 .00 .00 .00 1,888.82 1,888.82 .00 
EXAMPLE, JOHN 04-30-2021 2021 5R4 0 .00 .00 .00 .00 .00 .00 .00 1.34 1.34 .00 
Subtotal:  THAPA MAGAR, RAJANI .00 .00 .00 .00 .00 .00 .00 1,892.84 1,892.84 .00 
Total: Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - - Account: 
undefined .00 .00 .00 .00 .00 .00 .00 1,892.84 1,892.84 .00 
Grand Total: 7,672.00 .00 .00 .00 .00 .00 .00 1,892.84 1,892.84 1,918.00 
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T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FNRGSLB – Grant Salary Labor Benefits 
Encumbrance Report by Range of Months

The University of New Mexico
FNRGSLB - Grant Salary Labor Benefits and Encumbrance Report by Index

For the months of February 2021 through March 2021
Selected Indexes: '8XXXXX'

Trans
Date

Calendar 
Year PayID

Trans
Code Labor

Fringe
FICA
(2110
2120)

Fringe
Ret.

(2140)

Fringe
Ins.

(2160)

Fringe
UE-Comp

(2180)

Fringe
WC-Comp

(21A0)

Prof
Liability

(21C0)

Fringe
Other
(21J0)

Total
Fringe

Salary
Encumbrance

Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: 20A0
EXAMPLE, JOHN 100000000
EXAMPLE, JOHN 02-23-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 02-26-2021 2021 5R2 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
EXAMPLE, JOHN 03-26-2021 .00 .00 .00 .00 .00 .00 .00 .00 .00 (1,918.00)
EXAMPLE, JOHN 03-31-2021 2021 5R3 0 1,918.00 .00 .00 .00 .00 .00 .00 .00 .00 .00 
Subtotal:  EXAMPLE, JOHN 3,836.00 .00 .00 .00 .00 .00 .00 .00 .00 (3,836.00)
Total: Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: 20A0 3,836.00 .00 .00 .00 .00 .00 .00 .00 .00 (3,836.00)
Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: undefined
EXAMPLE, JOHN 100000000
EXAMPLE, JOHN 02-26-2021 2021 5R2 0 .00 .00 .00 .00 .00 .00 .00 1.34 1.34 .00 
EXAMPLE, JOHN 03-31-2021 2021 5R3 0 .00 .00 .00 .00 .00 .00 .00 1,888.82 1,888.82 .00 
Subtotal: EXAMPLE, JOHN .00 .00 .00 .00 .00 .00 .00 1,890.16 1,890.16 .00 
Total: Index: 8XXXXX - Grant: 2XXXX - Fund: 2XXXX - Account: undefined .00 .00 .00 .00 .00 .00 .00 1,890.16 1,890.16 .00 
Grand Total: 3,836.00 .00 .00 .00 .00 .00 .00 1,890.16 1,890.16 (3,836.00)
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Monthly 
encumbrance used

Running the report by 
Range of Months is 
not useful for getting 
the encumbrance at 
the current moment
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FRRGLDS – Grant Ledger Detail or Summary 
Report

Run by: 

1. Index/PI Name or Banner ID/Fund/ 
Grant/Org

2. Month/Range of months/Inception 
to date

3. Summary or Detail mode



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRRGLDS - Contract and Grant Ledger Transaction 
Detail by Index Code - Inception to Date Summary

Current 
Budget

Current 
month

Fiscal Year 
to Date

Inception 
to Date

Expenditures

Commitments
$1918

Available balance
$26,758.27



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRRGLDS - Contract and Grant Ledger Transaction 
Detail by Index Code - Inception to Date - Detail

0410: Revenue Offset (Deferred Grant)

2002: PI summer research – month paid and amount

20A0: salary expenditures with RAs from 
Jan to April – by months
salary encumbrance at the report date
20A1: tuition amount, date paid and NAME 
of the student paid
21J0: Total benefits each month

31S0: each lab supply
3820: each travel expense

89Z0: F&A charged (Deferred Grant)
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FSRDISH - Labor Distribution HSC

Under HSC reports, not All Campus 
Reports

Run by:
1. Org/Index/EE name or Banner ID
2. Effective Date Range
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FSRDISH - Labor Distribution HSC

Annual salary amount:
$138,706

SAC
$17,500

Labor Distribution =  % from Annual 
Salary w/o SAC
90% from $138,706 on index 8XXXXX
10% from $138,706 on index 3XXXXX

SAC and 90% from Annual Salary are paid on index 8XXXXX
10% from Annual salary is paid on index 3XXXXX
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FNRECDS – Effort Certification Detail and 
Summary Report 
 Displays both detail and summary payroll information based on the effort 

certification reporting period selected.
 Report can be run by Employee, Org, and PI (both Name and Banner ID)
 Run report type in “detail” and “detail with account” to show individual pay 

period percentages and allocations to the total reported in the effort report for 
the six-month effort report period. The only difference between “detail” and 
“detail with account” is that detail will not show Banner account codes, only 
monthly distribution by index.

 Run report type in “summary” to create a hard copy of the effort certification for 
manual signature by the PI if an electronic certification cannot be done in Self 
Service.

 IMPORTANT NOTE: Due to the demise of ePrint reports FRROEC01 and FRROEC02, 
the summary report type will generate the same information previously contained 
in these reports.
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FNRECDS – Effort Certification Detail and 
Summary Report  

FNRECDS 
Dashboard able to 
show data for an 
individual 
employee, by PI 
certifying (Name or 
Banner ID), and 
Org Level.
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FNRECDS – Effort Certification Detail and 
Summary Report  
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FNRECDS – Effort Certification Detail and 
Summary Report – Detail With Account

Total Effort Percent for six month period is what you would see in the employee’s effort report 
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FNRECDS – Effort Certification Detail and 
Summary Report - Summary

 Report Type: Summary
 For use when certifying 

in the Employee 
Dashboard (Effort 
Module) is not feasible.

 Requires signature from 
PI or Dean/Director/Dept 
Chair

 Requires CGA to close 
effort report in system
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FRRCGES – Contract and Grant Ledger 
Executive Report (aka – Burn Rate Report)
 Displays a high-level overview for your grant organization.
 Very useful in terms of getting a "big picture" of the 

restricted indices for your organization. This report can be 
very useful in helping you monitor the spending rate on 
your organization's awards (i.e., burn rate). It displays 
percent of budget used and percent of time used for each 
index. This can help you in assisting your PIs in managing 
their expenditures to ensure that they are able to 
complete their research according to budget.
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FRRCGES – Contract and Grant Ledger 
Executive Report (aka – Burn Rate Report)

 FRRCGES Dashboard 
was recently updated 
to provide better 
options for running 
report:
 By Grant Org Level (1-8)
 By PI (Name or Banner ID)
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FRRCGES – Contract and Grant Ledger 
Executive Report (aka – Burn Rate Report)



T H E  U N I V E R S I T Y  O F  N E W  M E X I C O

FRRCGES – Contract and Grant Ledger 
Executive Report (aka – Burn Rate Report)

You want your burn rate (% of time used - % of budget used) to be as 
close to zero as possible. 
Positive burn rate indicates more time used than budget 
(underspending)
Negative burn rate indicates more budget used than time (overspending)
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Other Resources 

 SARM – UNM Standard Accounting Resource Manual 
 https://sarm.unm.edu/

▪ Part I: UNM Finance – a Framework
▪ Part II: UNM Accounting Basics
▪ Part III: UNM Finance: Practical Applications

 MyReports Info  Finance Reports by Business Cycle
 https://myreportsinfo.unm.edu/finance/Reports%20by%20Business%20C

ycle/index.html
 Banner Screens Job Aids
 http://fssc.unm.edu/job-aids.html

 Handout:
 Useful Banner Screens Matrix

https://sarm.unm.edu/
https://myreportsinfo.unm.edu/finance/Reports%20by%20Business%20Cycle/index.html
http://fssc.unm.edu/job-aids.html


THANK YOU FOR JOINING US!
HAPPY FY22!


	MyReports and Useful Banner Screens – Part II
	Agenda
	Useful Banner Screens –�Detailed Overview
	Banner – Query vs. Entry
	FRAGRNT- Grant Maintenance Form
	FRAGNRT- Main
	FRAGRNT-Grant Agency and Location
	FRAGRNT-Cost Code and Personnel
	FRAGRNT-Billing and User Define Data
	FRAGRNT- Effort Reporting and Pass Through Agency
	FRIGITD- Grant Inception to Date
	FRIGITD- Grant Inception to Date
	FRIGITD- Grant Inception to Date- Cont
	FRIGITD- Grant Inception to Date
	FTMACCI – Account Index Code Maintenance Form
	FRAAREV – Grant Payments Entry
	FRAAREV – Grant Payments Entry
	FRMFUND – Research Accounting Fund Maintenance
	FRMFUND – Research Accounting Fund Maintenance
	Useful MyReports –�Detailed Overview
	FNRGSLB – Grant Salary Labor Benefits Encumbrance Report
	FNRGSLB – Grant Salary Labor Benefits Encumbrance Report by Fiscal Year
	FNRGSLB – Grant Salary Labor Benefits Encumbrance Report by Range of Months
	FRRGLDS – Grant Ledger Detail or Summary Report
	FRRGLDS - Contract and Grant Ledger Transaction Detail by Index Code - Inception to Date Summary
	FRRGLDS - Contract and Grant Ledger Transaction Detail by Index Code - Inception to Date - Detail
	FSRDISH - Labor Distribution HSC
	FSRDISH - Labor Distribution HSC
	FNRECDS – Effort Certification Detail and Summary Report 
	FNRECDS – Effort Certification Detail and Summary Report  
	FNRECDS – Effort Certification Detail and Summary Report  
	FNRECDS – Effort Certification Detail and Summary Report – Detail With Account
	FNRECDS – Effort Certification Detail and Summary Report - Summary
	FRRCGES – Contract and Grant Ledger Executive Report (aka – Burn Rate Report)
	FRRCGES – Contract and Grant Ledger Executive Report (aka – Burn Rate Report)
	FRRCGES – Contract and Grant Ledger Executive Report (aka – Burn Rate Report)
	FRRCGES – Contract and Grant Ledger Executive Report (aka – Burn Rate Report)
	Other Resources 
	Slide Number 39

